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Mpﬂcatlo‘n INKTRUCTIONR: Seo separate hllrugtlm for mmﬁetion d FOE RECORDS mncm DIVISIOI'I USE .
\ﬁ_ // front and reverse of this form. Sign originel and two coples Dais Rectived Appli-atiom Neo. ; Date Compicted
2. Agency Anm;uou No. and forward to Degartment of Archives amd [I!sto'rr. Attention: MAY ) ? 1973 7_; 34 7 MAY { 8 1973
) Records Management Oificer. .t
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3. AGENCY. Division, Subdivision & Admi'nistering Office Address . 4. Persoy be Cralact _ E
Department of Transportation '
Division of Highways : T. J. Yearwood . g
- District Offices & Porest Park Laboratory 5. Working Titie T Ne. | EXt,]
E s R : Storekeeper IV 1-8600 281
P : e et . e e ————
- ACTION REQUESTED . ¢ !
ESTABLISH DISPOSITION STANDARD; . DISPOSE OF PRESENT ACCUMULATIONS;
RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTICIPATED.
P—mrm A o —— St SE——
8. Earliest & Latest Dates of Series 9. Exact Series Title '
1963 - To Date Warehouse Inventory keorder File

10. What is the function of the office in which this record senes is created

The Division of Highways is responsible for the planning, location, design, construction and '
maintenance of all roads and bridges on the State highway system. This includes: highways
~_and bridge construction, the inspection and testing of materials used in building and msin-

taining highways issuing permits and enforcing compliance of over-weight and over- -dimensionsl
rules and regulations for the movement of vehicles on the State highway system, acquisition
of all rights-of-way, wehicular and pedestrian traff{c control, location and serial surveys,

preparation of construction plans and specifications, and the 1ocation of public utilities as
.related to the State highway system,
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11. This file contains the followmg documents (mclude form numbers and titles, it any, and f;le arrangefhent):

Documents relating to the control of warehouse inventories.
Included 18 Reorder Card (SHD Form 447)

File is arranged numerically by stock number.
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ATTACH SAMPLES OF THE FILE

12, EQUIFMENT OCCUPIED | No. of Drawers c-.ndml Mo. of Drswers Cu. Fr. o Records
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QUES‘“ONNA]RE Place an “x™ in the propcr column. If answer is "Yi‘q p!c-uc upllln ) 7 YES V Nb
13. Is this the Record Copy of the series? : . (RS
L there a duplication of this series in another office or agency? ' ' . {1 1x1
15. Is the information contained in this series ever summatized of published? Attach copy of s:ummary or publication. [ ] . 1X]
16. Does the series contain classified infarmation requiri n'g security handling? ) ) B | -} !_X]
17. Does the series initiale, amend or i&rminate agency policies and procedures? . 7'"‘1" I ] ' {x]
.| 18. Could the function be performed if the files were lost or déstroye‘g?- The current warehouse ﬁ[ d Ui
inventory could be established by physically inventorying the warehouse stock. = ;
19. Is the series {or major portion of it) re_gularly microfilmed? If yes, why? ' [ ] [xj
-{ 20. Does the record series provide data as input ta an EDP file? o o Y Ix]
21. Does the record series contain documentation produced as EDP printout? SO {1 Ix]
22. Has the Federal Government issued instructions g(;vern'i.rig —rétte_ntiohl disposition of these files? 9T el I r]‘\: [x}
23. Will there be a need for these records 10, 15 years from now? If yes, what? T {1 ix]
A REQU!REMENTS The foiiowmg requires the ?,les {obekept tnaefiniéelyyears T ; A S
S M IR S AF Be 1 oac ot - v ot IC AT s mnegtas
A ] STATE 5 [ JSTATUTE OF <. [ 1 AUDIT d. [ ] FEDERAL e [X] ADMINISTRATIVE 1. 1 1 HISTbRICAL
TR L LAW =u- -LIMITATION - 5 - PERIOD . LAW DECISION = - “‘VALUE
T ss fmioe to .c-(Cite Law, Statute, or other reason for the retention reqmrement} S b >
LoReRErIS SRS =R ol RECI- PRI S e B PP P Ry~ o 2 SR . LT ‘N‘-V‘:: A:_lj_ )
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25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each ‘
-[ ] CALENDAR YEAR -[ ] FISCAL YEAR -[ X} Other Continuous series without then::
. an effective cut-off date.
[ ] Hold in the current files area .. .- month{s)/ . .. year(s): . —
[ ] Transfer to [ 1 State Records Center [ ] Locai Holdmg Area; hold . . ... year(s):
[ 1 Destroy. cem Tt e T T AU e e P Fae - -
[ ] Transfer fo State Archives for permanent retentmn _ )
[ ] Destroy immediately after cut-off. - (2 om Tl oy sy oy At bet i fn T
[X] Other: (Specify) - . .
S AR 5 s BT ety
Hold in current files area tmt:l.l obosolete or superseded then destroy.
(indicate briefly rationale for recommendations above/or write additional remarks):
. Attach Samples of the Senes 7 - - Records Masagement &u%} O B d%a S D% % 5
: of Agency/Destgnee _
26. Recommendations B [ ] Approved [ ] Disapproved o< W W s 57, //73'
in Paragraph state [+ Approved [ ] Disapproved 3;_'_"1 -
5 are: ““;WJ L[ v@ [ ] Disapproved "‘f/ - -
: N N 2
' Comimittee] [ pproved ] Disapproved 5
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